BEI DEN INTERNATIONALEN ORGANISATIONEN

To:
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GRIECHISCHE BOTSCHAFT

UND STANDIGE VERTRETUNG ArgentinierstraBe 14
1040 Wien

Tel.: +431 50615.
WIEN

\ grefnh.vie@mfa.gr
Ref. No. 355/2026

ME&S Reinigung OG [office@msreinigung.at]

Subject: Invitation to Submit Offers ~ Office Cleaning Services for the Embassy of

https://www.mfa.gr/missionsabroad/de/austria-de

Greece in Vienna.

The Embassy of Greece in Vienna cordially invites your company to submit an offer for the provision of
office cleaning services at its premises, located at Argentinierstrale 14, 1040 Vienna. The contract
duration will be two and a. half {2.5) years, commencing on 1 July 2026, with the possibility of yearly
renewals. We are seeking a reliable and professional service provider capable of maintaining high

standards of cleanliness and hygiene across the Embassy’s office facilities.

This procurement aligns with Greek Laws 4412/16, 4781/21, and 4782/21, as well
ST-B’ /66820/10.12.21 frorm the Ministry of Foreign Affairs.

Tender Submission Réquirements: To be considered, your o%fer must include the f
- Total price (including taxes, VAT etc) per month for all the following cleaning serv
- Validity period of the offer.

Cleaning services to be performed:
1. General Office Cleaning (2 times per week, 4 hours each):

2. Periodic Malntenance Tasks:

3. Materials and Equipment:

{The above description in German is provided below for réferehée: ]

“Cleaning of all surfaces, collecting dishes, and loading/unloading the dishw:

General cleaning, dusting, and vacuuming.
Floor, kitchen, toilet, and bathroom cleaning.
Cleaning of desks and windowsills.

Collection and disposal of waste.

Cleaning all glass surfaces.

Sweeping the courtyard {once every two months)

Interior window cleaning services for main library facilities (once per year)
Vacuuming the cellar (twice per year).

All necessary cleaning supplies and cleaning equment are to be provided

as documents No. DG

ollowing:
ces and materials.
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by your company.
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1. Allgemein  Biiroreinigungen (2 Mal wéchentl. je 4 Stunden):

Sichi einigung, Staubwischen, Staubsaugen.

Bodc¢ 1reinigung, Kiichenreinigung, Toilettenreinigung und Badezimmerreinigung.

Schr ibtischreinigung und Fensterbretterreinigung.

Einsc mmeln und Entsorgen des Miills.

Rein jung aller Oberflidchen, Geschirr einsammeln, Geschirrspliler einrdumen und ausrdumen.
Entfi ‘nung der Fingerabdriicke von allen Glasfldchen

2. Periodisch Wartungsaufgaben:

1 M alle 2 Monate Hof zusammenkehren.
1x j¢ irlich Fensterreinigung innen im Bibliothekfenster.
2x j¢ irlich Keller saugen.

3. Materialie ) und Ausriistung:

Submission  etails: Please submit your offer electronically to the email address: gremb.vie@mfa.gr by
Thursday, 1¢ " of April 2026, 11:00 (CET). Late submissions or offers from entities not invited will not be
considered.

Inklu ive der Reinigungsmittel und Reinigungsgerdte des Auftragnehmers.]

Additional | \formation: The Embassy of Greece in Vienna reserves the right to request further
information hecessary for the evaluation of tenders, which must be provided within a reasonable
period. We ¢ so reserve the right to cancel and repeat the tender process with or without modifications
to the condi ons. Participants may not claim any loss or damage in such a case.

Post-Selectit 1 Procedure: The selected supplier should provide the following:
- Certificate ' fvalid representation/legalization.
- Bank accou t IBAN.

Vienna, 2" of April2026

Ambassador
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Npog: M&S Reinigung 0G [office@msreinigung:at]

eep.u MNpdoxAnon urofoAr¢ npood)opmu Ynnpeoteq Kmﬁapwuou Twv vpad)eu.uv I‘]peuBELaq 1:r|t;
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H ﬂpsoBsta rnc, EMaﬁoq orn Blévun oog npocm]\a va unoBaAets npocq)opa yLa ky

3

NV Topoxr’

VTN PECLWYV meaptouou vpud)su.uv ot avmtaoraoaq mg, ol onmeq Bpiokovral otn BlevBuvon’

ArgentiriierstraRe 14, 1040 Btévn. H Sldpkela TAG auuBaonc, Ba givat SudpiaL (2,5
Evaptne tnv 1n lovAiou 2026 kot SuvardTnta stiolag: _avuvamcnq Avaintolpe év
ENAYYEALOTIC TTAPOXO UTTNPECLWV Kaeaptd__uob, kavd va Staenpel vPnAd npéTun
UYLELVIIG O OAOUG TOUG XWwPous Twy ypadeiwy tng Mpeopeiag,..

H napotoa Sladikaoia npuyuaténoieirat gOpbwva N. 4412116, N. 4781/21 ko N
o U’ apLBp. 66820/10.12.21 3T-B éyypada Tou Yroupyeiou ESWTEPLKLIV.

Ancutioets uriofoArig npoodopds
MNa va AngBet unétlJ n. N npood)opd oaq‘.ea'npénewdr_ﬁepL?\auBéwa Ta eEiC:
ZUUOM.KD Moco: ava jujva (ouprtspt?\ap.Bavousvmv d)opwv 'ONA kAL ) yLo

unnpeotsq KaBopLopoU Ko To UALKG.
Aldpkeld woxuog tng npoadopds.

]

£1r], HE NEEpPORNVi
v afLOTILOTO Kol
KaBapldTnTaSg Kot

4?82/ﬁ1, KOOWE Kat

OAEC TLC TLAPOLK AT

Yrnpeaieg kaBapiopiol rKpog exrédeon

1. Tevikég kaBaplopds ypadbeiwv (2 bopés eBSopabiaiwg, 4 dpeg ékaotn): ' ’ )
l’avmét} xaBopLopog, EEaKOVIOUN Kdi‘:(aedbmua ME NAEKTPLKY grolmna ypo
KaBaplopde Sanédwy, koulivag, TOUTAETAS KOL UITAVIOU.

 KaBaplopdc ypadeiwy kat nepBaflov TapaBipwy.

Juhhoyn xat amdppdin anoppLLpHaTwY.

KaOapLopds Twy enupavet®y, curkioyr rudtwy kon tonobétnon/ddelaopua
TUWATWY,

KaBaplouoq yudAwwv- sm¢aveuuv

2. neptoﬁlxeq'epvameq guVTHPNONG:

e IkoUmuopa TG qUARS (Hicdopd kdBe 61’10"ur']_veq)..,h _
Ecwtepikdg kabapiGiog napabipwv PtpAoBAKNG (pia dopad exnoiwg).

KaBaplopog urtoyetou pe nhektpixr okobma (6o dopég etnoiwg).

deiwv.

TOU MAUVTNpiov
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EEomAlopdg:

rol artapaitnTa aveAwotpo kaBaplopol kot o e§omAlopnds Kabopiopol Ba napéXovTaL oo
Talpeia oug.

Teptypapr) naparifetat kat otn yepuavikn yAwooa yua Adyous avapopdc]

Zroyeia ur

Napokaheic
TayuSpopei
ExnpdBeoyis

NpooBeteg
H TMpeoBeia
amapoitnTe
xpovikoU &t
Swadwaoia
eyelpouv ol
Awabiaoio

O emheyeic

Mot
Apik

BoAng

Ls va urtoBdAete tnv npoodopd oag nhektpovikd gtn SlebBuvon nAeKTpoVIKOD
: gremb.vie@mfa.gr, £wg tnv Népnn 16 Anpdiou 2026 kat Wpa 11:00 (CET).
vtoPoAég 1 npoodopec and dopeic 1oV bev £xouv npookAnBei Sev Ba AndBolv undn.

Anpodopiec

NG EAAGSog atn Biévvn Sioenpei 1o Sikaiwpa va Intiost nepattépw mhnpodoplec

Vi v afloAdynon twv npoodopwv, oL Onoieg péne va napaoyxefoly evide gbAoyou
oTpatog. Alatnpobpe enfong to Sikalwpa ve akUPHOOUNE Kal Vo emavaAdBoupe T

U Slaywvionol pe i xwplg Tportonotioelg Twv dpwy. Ot oUPPETEXOVTES Sev SUvavTal ve
DOELS yLat onotadrinote anwAela i {npia oe pua térowa nepimtwon.

1eTa TNV emoyn
pounBeutrig Ba mpénel va npookopiosl Ta axdAouba;

Jnoutkd éykupng expoownnonc / voutponoinanc.
Lé Tpanelikol Aoyaptacuol [IBAN),






